Annual Governance and Accountability Return 2018/19 Part 3

To be completed by Local Councils, Internal Drainage Boards and

other Smaller Authorities™:
» where the higher of gross income or gross expenditure exceeded £25,000
but did not exceed £6.5 million; or
» where the higher of gross income or gross expenditure was £25,000
or less but:
« are unable to certify themselves as exempt (fee payable); or
» have requested a limited assurance review (fee payable)

Guidance notes on completing Part 3 of the Annual Governance and

Accountability Return 2018/19

1. Every smaller authority in England that either received gross income or incurred gross expenditure
exceeding £25,000 must complete Part 3 of the Annual Governance and Accountability Return at
the end of each financial year in accordance with Proper Practices.

2. The Annual Governance and Accountability Return is made up of three parts, pages 3 to 6:
» The annual internal audit report Is completed by the authority’s internal auditar,
* Sections 1 and 2 are fo be completed and approved by the authority.
«» Saction 3 is complsted by the extemal auditor and will be returned to the authority.

3. The authority must approve Section 1, Annual Governance Statement, before approving Section 2,
Accounting Statements, and both must be approved and published before 1 July 2019.

4. An autharity with either gross income or gross expeanditure exceeding £25,000 or an authority with
neither income nor expenditure exceeding £25,000, but which is unable to certify ilself as exempt, or ig
requesting a limited assurance review, must return to the external auditor by email or post (not both}):

» the Annual Governance and Accountability Return Sections 1 and 2, tagsther with

» a bank reconciliation as at 31 March 2019

+ an explanation of any significant year on year variances in the accounting statements

» notification of the commencement date of the period for the exercise of public rights

« Annual Internal Audit Report 2018/19
Unless requested, do not send any additional documents to your external auditor. Your external auditor will
ack for any additional dooumonts noodod,
Once the external auditor has completed the review and is able to give an opinion on the limited assurance
review, the Annual Governance and Accountability Section1, Section 2 and Section 3 — External Auditor
Report and Certificate will be refurned to the authority by email or post.

Publication Requirements

Under the Accounts and Audit Regulations 2015, authorities must publish the following information on

a publicly accessible wabsite:

Before 1 July 2019 authorities must publish:

+ Notice of the period for the exercise of public rights and a declaration that the accounting statemenis
are as yet unaudited,

« Section 1 - Annual Governance Statement 201819, approved and signed, page 4

+ Section 2 - Accounting Statements 2018/19, approved and signed, page 5

Not later than 30 September 2019 authorities must publish:

« Notice of conclusion of audit

+ Section 3 - External Auditor Report and Certificate

« Sections 1 & 2 of AGAR including any amendments as a result of the limited assirance review.

It is recommended as best practice, to avoid any potential confusion by local electors and interested
parties, that you also publish the Annual Internal Audit Report, page 3.

| Thé Annual Govemarios and Accountabilty Retum consifutes the annial reluin refered o in the Acoounts and Audit Regulations 2015,
| Thvoughout,the wiords ‘extemal audtor have the same meaning as e words focal audior in the Acoounts and Audt Regulafions 2016,
*for a complete list of bodies Mal may be smafler aulhonilles refer lo schedula 2 to the Local Audit and Accounlability Act 2014,
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Guidance notes on completing Part 3 of the Annual Governance and
Accountability Return 2018/19

+ The authority must comply with Proper Practices in completing Sections 1 and 2 of this Arnual Governance and
Accountability Return. Proper Practices are found in the Practitioners’ Guide* which is updated from time to time
and contains everything needed to prepare successfully for the financial year-end and the subsequent work by
the external auditor,

* Make sure that the Annual Governance and Accountabillity Return Is complete (i.e. no empty highlighted boxes),
and is properly signed and dated. Where amendments are made by the autharity to the AGAR after it has
been approved by the authority and before it has been reviewed by the external auditor, the Chairman and
RFO should initial the amendments and if necessary republish the amended AGAR and recommence the
perniod for the exercise of public rights. If the Annual GSGovemance and Accountability Keturn contains unapproved
or unexplained amendments, it may be relurned and additional costs will be incurred.

+ The authority should receive and note the annual internal audit report if possible prior to approving the annual
governance statement and before approving the accounts.

+ Use the checklist provided below to review the Annual Governance and Accountability Return for completeness
before returning it to the external auditor by email or post (not both).

* Do not send the extemnal auditor any information not specifically requested, However, you must inform your
external auditor about any change of Clerk, Responsible Financial Officer or Chairman, and provide
relevant email addresses and telephone numbers.

* Make sure that the copy of the bank reconciliation to be sent to your external auditor with the Annual Governance
and Accountability Return covers all the bank accounts. If the authority holds any short-term investments, note their
value on the bank reconciliation. The external auditor must be able to agree the bank reconclliation to Box 8 on the
accounting statements (Section 2, page 5). An explanation must be provided of any difference between Box 7 and
Box 8. More halp on bank racanciliation is availabla in the Practitioners’ Guida®.

« Explain fully significani variances in the accounting statements on page 5. Do not just send a copy of the detailed
accounting records instead of this explanation. The extermal auditor wants to know that you understand the reasons
for all variances. Include complete numerical and narrative analysis to support the full variance.

+ If the external auditor has to review unsolicited information, or receives an incomplete ban< reconciliation, or
variances are not fully explained, additional costs may be incurred.

+ Make sure that the accounting statements add up and that the balance carried forward from the previous year
(Box 7 of 2018) equals the balance brought forward in the current year (Box 1 of 2019).

= The Responsible Financial Officer (RFO), on behalf of the authority, must set the period for the exercise of public
rights. From the commencement date for a single period of 30 conseculive working days, the approved accounts
and accounting racords can be inspected. Whatever period the RFO sels it must include a common inspection
period — during which the accounts and accounting records of all smaller authorities must be available for public
ingpection — of the first ten working days of July.

= The authority must publish the information required by Regulation 15 (2), Accounts and Audit Regulations 2015,
including the period Tor the exercise of public nghts and ihe name and address of the external auditor before

1 July 2019.

Completion checklist - 'No’ answers mean you may not have met requirements

All sections Have all highlighted boxes have been completed?

Has all additional information requested, including the dates set for the period
for the exercise of public rights, been provided for the external auditor?

)

Internal Audit Report | Have all highlighted boxes been compleled by the internal auditor and explanations provided? 1/

Section 1 For any statement to which the response is ‘no, is an explanation provided? vl
{ =
e
/
v

Section 2 Has the authority’s approval of the accounting statements been confirmed by
the signature of the Chairman of the approval meeting’”

Has an explanation of significant variations from last year to lhié year béen ﬁrb#fded?
Has the bank reconciliation as at 31 March 2019 been reconciled to Box 87

Has an explanation of any difference batween Box 7 and Box 8 been provided?
Sections 1 and 2 Trust funds — have all disclosures been mada if the authority as a body corperate is a
sole managing trustea? NB: do not send trust accounting statements unless requested,

5

*Governance and Accountability for Smaller Authorities in England ~ a Practitioners’ Guide to Proper Pracfices,
can be downloaded from www.nalc.gov.uk or from www.ada.org.uk
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Annual Internal Audit Report 2018/19

PORTLAND TOWN COUNCIL

This authority’s interral auditor, acting independently and on the basis of an assessment of risk,
carried out a selective assessment of compliance with relevant procedures and controls to be in
operation during the financial year ended 31 March 2019.

The internal audit for 2018/19 has been carried out in accordance with this authority’s needs
and planned coverage. On the basis of the findings in the areas examined, th2 internal audit
conclusions are summarised in this table. Set out below are the objectives of internal control
and alongside are the internal audit conclusions on whether, in all significant respects, the control
objectives were being achieved throughout the financial year to a standard adequate to meet the

needs of this authority.

-‘[ntetrnai..:onh;élb e S a0 T Agreed? Please choose
By ety salmme e A e oneﬂfthefoilo'.wng

Nete e
covered’*

A Appmprlam acocsuntlng r@c:ords ha\r& been pmparly kﬁ]ﬂ lhmug]wut the ﬁnanclal yaar ,

B. This authority complied with its financial regulations, payments were suppnﬁed by lnvaioes all
i axpenddum was anprcwad and VAT was appmpnatelv accauntad for

of arrangements to manage th&se e Loy B :

D. The precept or rates requirement resulted from an adaquate budgetary pracess; progress against A b o
the budget was regulardy menltored, and reserves wara appropriats,

E, Expected income was fully received, based on correst prices, properly recorded and promptly
banked; and VAT was apprapnately accounted for.

F. Peﬁy cash payments WEre properly supparied by r&cespts all petty cash expendlture was
appmvad and VAT appmprlate]y accounted for.

G. Salari&s to ampluyeés ancf allmvaﬁces to marnbers were pald In accordance with this autharity's

H. Assei and mvestments rﬂglsters were complete and accuraEe ﬁ!‘ld pmperl}r rnamtaln&r}

I. Periodic and year-end bank account reconciliations were properly carried out,

1 Arenirling statemsnta praparad deoring the yaar wase peeparsd nn the anrraat sennt ml'inﬁ hasis
{receipts and payments or income and expendilure), agreed to the cash book, supported by an
adequate audik Irail from underlying records and where appropriaie debtors and creditors were
praperly recordad.

K. IF the authority certified itself as exempt from a limited assurance review in 2017/18, it met the
exemption criteria and correctly declared itself exempt, ("Wof Covered™ should only be ticked
where the authorily had @ limited assurance roviow of its 201715 AGAR)

L. During summer 2018 ths authorily has correctly provided the proper opportunity for
the exercise of public rights in accardance with the requirements of the Accounts and

Audil Regulations.

M. {For local zouncils only}
- Trust funds (including charitable) — The coundil met its responsibil iies as a trustes,

For any other risk areas identified by this authority adequats controls existed (list any other risk areas on separata sheets if needed).
Datlaiss) nfermial eudil underiziken Petrnies OF Person Who Garriend ot e lenei audil

26/11/2018  04/06/2019 Mrs R Darkin-Miller LLB(Hons) FCA

Signature of person who e AN N A 04/06/2019
carried outlhe lnternat audit : Data
*ifthe respun 2 s r| ' you must include a note to state the implications and action being taken to addrﬂ*SQ any wea " ""sss in cuniml P

fexe
SePmadTe

S\ar

id tified ‘(a e sheels if neaded). : i
i) the respanse is ‘not mvered‘ q}leasa state when the most recent |nterna1 audit wmk was d{me in thls area and wh
\niaxt plannad or, if coverage ie not requured ih& anrual internal audrt report must explaln whyr nat {add saparala shﬂets if neadad}
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Section 1 — Annual Governance Statement 2018/19

We acknowledge as the members of:

PORTLAND TOWN COUNCIL

our responsibility for ensuring that there is a sound system of internal control, including arrangements for
the preparation of the Accounting Statements. We confirm, to the best of our knowledge and belief, with
respect to the Accounting Statements for the year ended 31 March 2019, that:

. We have pul in place arrangemants for effoctive financial
management during the year, and for the preparation of
_ﬂ_'_la aoouq_qﬁg_g statements.

Agread

“Yos' means that this authonty:

prepared #s accounting slalemenlts in accordance
with the Accounts and Audit Regulations,

2. We malntained an adequate s:}sfem of imeﬂ'\arlr coﬁtrb! B
including measures designed to prevent and detect fraud
and corruplion and reviewec its effectiveness.

mado ﬁ@w afréngémenk and ﬂéc\ébied respobsfbﬂn'!y
for safeguarding the public monay and resources in
its charge.

3. We took all reasonabla steps lo assure ourselves
that there are no mallers of aclual or potential
non-compliance with laws, regulations and Proper

on the ability of this aulhorily to conducl its
business or manage i3 finances.

Practices that could have a significant financial effact \

has only done what if has the lszal power to do and has
complied vilh Proper Praclices n doing so.

4. Wa provided propor oppertuiidy during tha yoar for

requirements of the Accounts and Audit Regulations,

dwing the yoar gove all percon: inleroelod the epporfunily f=
the exercise of elactors' righ's in accordance wilh the ‘/

inspect and ask quostions abou! this avthority's accounls.

5. We caried oul an assessment of the risks facing this
authority and took appropriale steps ta manage those
risks, including the introduction of inlernal controls and/or
axtarnal insurance cover whate required.

considered and documentad the financial and other nsks it
faces and dealt with them properly.

6. We maintained throughout the year an adequate and
effective system of internal sudit of the accounting
records and control systems.

arranged for 8 compelent persat, independent of the financial
conirols and procedures, fo give an objective view on whether
internal controls meet tho needs of this smaller authorily.

~

We taok appropriate acllon on all matters raised
in reports from internal and external audit,

responded lo matters brought tc its attention by internal and
external audit,

8, We considerad whather any litigation, liabiities or
commitments, events or trarsactions, cccurring elther
during or after the year-and, have a financial impaci on
this aulhorily and, where appropriate, have included them
Iy flpe v it g statsme .

9, (For local councils only) Trust funds including
charitablo. In our capacily as the sole managing
trustee we discharged our accowntability
responsibifities for the fund(s)/assels, including
financial reporting and, if recuired, independant
examination or audit,

disclosod ovoryihing It should hive about ils businoss aclivity
during the year including events taking plface sfter the year
end if reJevant.

I/ has met alf of its responsibiliies where, as a body
corporale, il is a sole managing trusiee of a local
frust r trusts,

*Please provide explanalions to the extemnal auditor on a separate sheet for each 'No’ response and describe how the
authority will address the weaknesses identified. These sheels should be published with the Annual Governance Statement.

This Annual Governance Statement was approved at a
meeting of the authority orc

(3 APRAL. 2919

and recorded as minute referance:

386K e

Signed by the Chairman and Clerk of the meeting where

Chalrman

Clerk

Other information required by the Transparency Codes (not part of Annual Governancéﬁatement)

Authority web address

Wiown - Lok land boronicouncell oV u R
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Section 2 — Accounting Statements 2018/19 for

PORTLAND TOWN COUNCIL

31 March
2019
ol

| 1. Balances brought
forward

95046

il

Please round all figures to nearast £1. Do hot faave an :

'| boxes blank and report £0 or Mi balances. Alf figures must
agree to Lndeslying financia . Gl

Total bafances and reserves at the beginning of the year

as racorded in the financial records. Value must agree o

Box 7 of pravious yeat.

2. (+) Precept or Rates and
Levies

Total amount of precept (or for (IDBs ralss and levies)
recalved of recalvable In the year, Exclude any granls
received,

16132

3. (+) Total other receipts

§loq
28498Y4)

Total income or receipts as recorded in the cashbook less
the precept or ratesflevies received {line 2). Include any
grants received.

(8313
4. {-) Staff costs :

ek )

4395 ]

Total expenditure or payments made 1o and on behalf of
all employess, Include salarlas and wages, PAYE and Nf
(emiployees and employers), pension conlribulions and
employment expanses.

5. (-) Laan interest/capital

repaymenis O

L Cxd.

Total expenditure or payments of capital and intorest
made during the year on the awtharlly's borrowings (if any),

6. {-) All other paymants

S1990

35856k

Total expendlture or paymants as recordsd in the cash-
book less stalf costs (line 4) and foan inferesticapital
repayments (line 5).

| 7. (=) Balances carried
forward

lio §0k

68313

Total balances and raserves &tthe end of the year. Must
equal (1+2+3) - (4+5+6).

&. Total value of cash and
sharl term investments

o Yol

The sum of all current and deposit bank accounts, cash
holdings and shorl lerm fnvestimenls held 2g at 31 March —
To agree with bank reconeiiiation.

| 9. Total fixed assels plus
lang term Investmenis
and assels

68313

The value of all the properiy the authorily owns = it is made
up of &l its fixed as=ets and long ferm investments as af
31 March.

S1056
4

| 40. Total bBorrowinge

Sl
119533%

Tha cutstanding capital balance v al 21 March of all loane
from third parkies (including PAWLB).

1. {For Local Councils Only] Disslosure nate
re Trust funds (including charitable)

M

The Council, as a body corpordle, acts as sola frustee for
and is responsible for managing Trust funds or assels.
N.B. The figures in the accountng statements above do
nof Include any Trugl lransactions.

1 cariify that for the year ended 31 March 2019 tha Accounting
Statements in this Annual Govemance and Accountability
Return have been prepared on eilher a receipts and paymenis
or income and expendim re basis following the guidance in
Goverpance and ﬁccountabi!iiy for Smaller Authoritiss — a
Practitioners’ Gu[ﬂ? tn Praar Praclices and prasant fafdy
the financial pasipo{l of this authority. -
Signed by Responsiple Firancial Officer bef
presented to the suthorily for approval

\

Date

| confirm that these Accounting Statements wera
approved by thiz authority on this date:

Y APRIL. 2019
aa recurded in minute rslerenos:
I G ~

Signed by Chairman of the meeting where the Accounting
Statements wefe Ed

et
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Section 3 — External Auditor Report and Certificate 2018/19

In respect of PORTLAND TOWN COUNCIL

1 Respective responsibilities of the body and the auditor

This authority is resporsible for ensuring that its financial management is adequate and effective and that
it has a sound system of internal control. The authority prepares an Annual Governance and Accountability
Return in accordance vith Proper Practices which:

+ summarises the accounting records for the year ended 31 March 2019; and
« confirms and provides assurance on those matters that are relevant to our duties and responsibilities as
external auditors.

Our responsibility is to review Sections 1 and 2 of the Annual Governance and Accountability Return in accordance
with guidance issued by the National Audit Office (NAO) on behalf of the Comptroller and Auditor General
(see note below). Our work does not constitute an audit carried out in accordance with International Standards
on Auditing (UK & Ireland) and does not provide the same level of assurance that such an audit would do.

2 External auditor report 2018/19

{Except for the matters reported below)* on the basis of our review of Seclons 1 and 2 of the Annual Governance and Accountabifity Return, In
our apinicn the infermation In Sections 1 and 2 of the Annual Governanca and Accountability Retum s In acoordance with Proper Praclices and
no other matters have come 1o our altention giving cause for concem thal relevant leglslation and regulatory requirements have not bean met,
(*delete as appropriate),

{continue on a separate sheet if raquired)

Other matters not affecting our opinion which we draw to the altention of the authorily:

(continue on a separate sheet if required)

3 External auditor certificate 2018/19

We certify/do not certify” that we have completed our review of Sections 1 and 2 of the Annual Govermnance and
Accountability Return, and discharged our responsibllities under the Local Audit and Accountability Act 2014, for
the year ended 31 March 2019,

*We do not cetify completion because:

Extemal Auditor Name

External Auditor Signature Date

*Note: the NAQ issued guidance applicable to external auditors’ work on limited assurance reviews In Auditor
Guidance Note AGN/0Z. The AGN is available from the NAO website (www.nao.org.uk)
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