PORTLAND TOWN COUNCIL

Council Offices
52 Easton Street
PORTLAND
Dorset

DT5 1BT

Tel: 01305 821638
E-mail:- office@portlandtowncouncil.qov.uk

3 January 2018

Dear Councillor

You are hereby summoned to attend a MEETING of the FINANCE
COMMITTEE, to be held in the COUNCIL OFFICES, 52 EASTON
STREET, PORTLAND, on WEDNESDAY, 315T JANUARY 2018
commencing at 10.30 am, when the business set out below will be
transacted.

Members may need to refer to their copies of Financial Regulations
and Standing Orders.

It is the Council’s intention that all meetings of the Council and its
Committees be recorded aurally.

Yours faithfully

lan Looker
Town Clerk

Membership: Cllrs. Atwell, Cocking, Draper, Flack and Nowak


mailto:office@portlandtowncouncil.gov.uk

10.

11.

12.

AGENDA

Chairman — to appoint a Chairman of the Committee for the
remainder of the municipal year or, failing that, a Chairman for
the meeting

Apologies for Absence — to receive

Declarations of Interest — to receive any declarations from
Councillors or Officers of pecuniary or non-pecuniary interests
regarding matters to be considered at this meeting, together with
a statement on the nature of those interest

Minutes of the Meeting Held on 10™" January 2018 — to receive

Minute Update and Matters Arising — to consider (see
attached)

Public Participation — to receive questions and comments from
the public on agenda items only

Outstanding Invoices: SSE — to receive an update from the
Clerk (see attached)

VAT Invoices — to consider the following alteration to Financial
Regulations, insert new section “5.4 The RFO shall only be
required to pursue VAT for invoices of £20 or more. The RFQO’s
discretion may be exercised for invoices less than £20.” and
renumber the succeeding sections

Internet Purchases — to consider the bank card application form
and any stipulations required (see attached)

Telephone Lines — to consider quotations received (see
confidential attachment)

Former Brackenbury Infants School — to receive an update
report from the Clerk

General Data Protection Regulation — to receive a report by the
Clerk and agree recommendations to Council for the appointment
of a Data Protection Officer (DPO) (see attached, some
confidential)



13.

14.

15.

16.

Account Signatories — to receive a report from the Clerk
Office IT Systems — to receive a report from the Clerk

Exclusion of Press & Public (discretionary)

“That pursuant to the provisions of Section 1(2) of the Public
Bodies (Admission to Meetings) Act 1960, the press and public
be excluded from the meeting for Agenda Item(s) ... by reason of
the confidential nature of the business to be transacted.”

Date of Next Meeting
The Committee’s next meeting is scheduled for Wednesday,
28" February 2018, at the Council Offices starting at 10.30 am.



PORTLAND TOWN COUNCIL

FINANCE COMMITTEE
MINUTES OF THE MEETING
HELD IN THE COUNCIL OFFICES
ON WEDNESDAY, 10™ JANUARY 2018

PRESENT: Councillors Susan Cocking, Jim Draper and Ray Nowak
IN ATTENDANCE: lan Looker (Town Clerk)

116 — CHAIRMAN
RESOLVED - that Cllr Cocking chair the meeting.

117 — APOLOGIES FOR ABSENCE
Apologies were received from CllIrs. Jo Atwell and Charlie Flack.

118 — DECLARATIONS OF INTEREST
There were none.

119 — MINUTES OF THE MEETING HELD ON 13™ DECEMBER 2017

Minute 113 — Outstanding Invoices

Minute 114 — Assistant Clerk

The first sentence was deleted. With this amendment the minutes were formally
agreed and signed as a correct record.

120 — MINUTE UPDATE AND MATTERS ARISING

a) Minute 106(a) — Outstanding Invoices: SSE

The Clerk reported that Turrell would be checking the power supply at the house
next to the Offices on 12t January.

b) Minute 111 — Legal Assistance Regarding Reorganisation
The Clerk was asked to circulate the Community Partnership’s consultation
submission to the other members of the Council.

121 — PUBLIC PARTICIPATION
No members of the public were present.

122 — 2017/18 FINANCIAL REPORT TO 315" DECEMBER 2017
It was agreed that the report be received.

123 - BUDGET AND PRECEPT, 2018/19

RECOMMENDED - that the Contingency budget be increased to £7,400, HR
Support increased to £2,600, Landscape Maintenance reduced to £5,000 and
Reserves Released — Contingency inserted at £5,000.

It was further RECOMMENDED - that Council accept a quotation for a three-year
Health & Safety fixed fee service of £1,100.



124 — CENTENARY FIELDS: NEW GROUND
RECOMMENDED - that Council support the Fields in Trust Initiative and write to
the Borough welcoming an indication to transfer the property.

125 — VAT INVOICES

RECOMMENDED - (1) that Council only pursue VAT for invoices over £50, if not
supplied immediately and (2) that the Clerk be provided with a pre-paid card for
goods purchased on the internet with a limit of £500.

126 — CLEANING CONTRACT
RECOMMENDED - that the Council invite quotations for cleaning services on an
initial one-year contract.

127 — RISK ASSESSMENT, 2017/18

It was agreed to add “Shelters and Seats” to this year's assessment. ClIr Draper
will contact the Community Partnership for clarification on items at West Weares.
A meeting to carry out the assessment will be arranged in February.

128 — TELEPHONE LINES
No quotations had been received to date.

129 — WINDOW WANDERLAND
RECOMMENDED - that Council donate £10 to the project.

130 — DATE OF NEXT MEETING

The next meeting of the Committee will be held at the Council Offices on
Wednesday, 315t January 2018, starting at 10.30 am.

The meeting ended at 12.00 am.



Agenda Item 5

MINUTE UPDATE

a) Minute 123 — Budget and Precept, 2018/19

Council accepted the Committee’s recommendations for the budget and health &
safety fixed fee service. The Council’s precept figure of £81,074 for next year has
been notified to the Borough.

b) Minute 124 — Centenary Fields: New Ground
Council accepted the Committee’s recommendation. The Borough has been
notified.

c) Minute 125 — VAT Invoices
Council modified the Committee’s recommendation for VAT invoices to a £20
minimum. See Agenda Item 8.

Council accepted the Committee’s recommendation to provide the Clerk with a bank
card. See Agenda Item 9.

d) Minute 126 — Cleaning Contract
Council accepted the Committee’s recommendation.

e) Minute 129 — Window Wanderland
Council increased the Committee’s recommendation for a donation to £50.



Agenda Item 7

OUTSTANDING INVOICES: SSE

Turrell's representative has investigated the electrical systems next door to the
Offices and found no evidence of a connection to our meter.

SSE disconnected the smart meter on 15" January and promised a report the
following week, but this hasn’t reached us yet.



Agenda Item 9
INTERNET PURCHASES

A copy of the 15-page application form will be provided for members at the meeting.
Most of the pages refer to terms and conditions attached to the use of the card. One

section allows up to eleven categories of spending from a total of thirty-three to be
blocked and this particular sheet is appended.






Agenda Item 12

GENERAL DATA PROTECTION REGULATION

The General Data Protection Regulation is an EU regulation “intended to strengthen
and unify data protection for all individuals within the European Union.” It will take
effect from 25" May 2018.

The Information Commissioner’s Office has published a short guide to the
Regulation and three pages from that guide are attached as an appendix. These
detail “12 steps to take now.” They also state that much of the content is similar to
that in the current Data Protection Act, but “there are new elements and significant
enhancements.”

NALC considers that the Regulation will cause additional workload and cost, and is
presently lobbying the Government for extra funding. It also intends producing a
toolkit with templates shortly for members’ use.

From May all public authorities regardless of size will be required to appoint a Data
Protection Officer (DPO). Most clerks will be the Data Controller and therefore are
advised not to be the DPO to avoid a conflict of interest. Two of our existing
consultants have applied to provide a quotation for the supply of DPO services.

My impression is that the two quotations approach the task from different angles.
Quotation A seems to offer the more broadly based approach. | believe The
company principal has a better understanding of parish council practice and the data
types likely to be encountered. Quotation B on the other hand lays more stress on
the encryption of data to safeguard it from unwanted observers. It could be that the
services provided by these companies is complementary rather than competing.
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